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1. O0mue moJiokeHust

1. Hactosimee  Ilomokenue o  cexkperape  HaOmogaTensHOro  coBera
rOCyAapCTBEHHOTO0 KOMMYHAJIBHOTO MPEANPUATHS HAa TIPaBe XO3AiCTBEHHOTO BEICHUS
«['oponckas monuknuauka Ne 8 ympaBiieHus 3ApaBooxpaHeHus: ropoga LbiMkeHT
(manee — Ilonoxkenwe) pa3pabOTaHO B COOTBETCTBUM C  JICUCTBYIOIIMM
3akoHO/AaTenbCcTBOM PecmyOnuku Ka3zaxcran, YcraBoM M HHBIMEH BHYTPEHHUMH
JOKYMEHTaMH  TOCYJapCTBEHHOIO KOMMYHAJIbHOTO TMPEANpUATHS Ha  TpaBe
XO03sMCTBEHHOTO  BeneHust «lopoackas monukiauHuka Ne  8»  ympaBiieHUS
3npaBooxpaHeHus ropona LlsiMkeHT (nanee — [Ipennpusitue) u onpeaenseT nopsaoK
Ha3HAUCHUS W JACATENbHOCTU cekperaps HalmromarenbHOro coBeTa, €ro Craryc,
MOJIHOMOYHUSI U KOMITETEHIIUIO.

2. Cexperaps HaGmrogaTenbHoro coseta siBisieTcsi pabotaukom [lpeanpusitus,
He sBIstonuMcs wieHoM HaOmonaTensHOro cosera JMOO MCHOJHUTEIBLHOTO OpraHa
[IpenmpusiTisi, ¥ UCHOJHIET CBOM OOS3aHHOCTH Ha TMOCTOSHHOW OCHOBE B PEXKHME
MOJIHOTO paboyero JTHS.

3. Cekperaps HabmrogaTenbHOTO cOBETa 00SCTICUMBACT B3aMMOICHCTBHE MEXKTY
opranamu lIpeampusiTuss B COOTBETCTBHM C 3aKOHOAATEIHCTBOM PecmyOmmku
Kazaxcran, VYcraBom Ilpennmpusitus, HactosmuMm [lomoxkeHneM u  ApyrumMu
BHYTPCHHUMH JOKYMEHTaMH [IpeanpusaTusi, a Takke PEIIeHUSAMHU Y TOJTHOMOYECHHOTO
oprana u HabmogaTensHOTO coBeTa.

4. Bo wu30exaHue BO3HUKHOBEHHUS KOH(IMKTA HWHTEPECOB  CEKpeTaph
HabOmronaTtenbHOro coBeTa HMEET TMpaBO COBMEUIaThb CBOIO JESATEIBHOCTh €
BBITIOJIHEHUEM  Jpyrux  QyHkmuit B [lpeanpusatum  TOJNBKO € corjiacus
Hab6mrogaTenbHoro cosera.

5. Cexperapp HaOmronaTenbHOro coBera B CBOEH J1E€ATEIBHOCTH MOJOTUETEH U
NoJYMHEH HernocpeacTBeHHO HabGmiomarensHoMy coBety B june [lpeacenarens
HabGnrogaTtenbHoro cosera.

6. Cexperapr HaGmromaTenbHOro coBeTa oOecrieunBaeT BBIHECEHHE BOIPOCOB
Ha paccMOTpeHHe YTOJHOMOYEHHOMY OpraHy, a TaKKe MOATOTOBKY M TPOBEICHHE
3acenanuii HaOmonaTenbHOro coeta, obecneunBaeT (OpMUPOBAHUE MATEPUATIOB 11O
BOIPOCaM, BBIHOCUMBIM Ha PacCMOTPEHHE YTIOJTHOMOYEHHOTO OpraHa, ¥ MaTephalioB
K 3acenanuto HaGmromateapHOrO coBeTa, BeIeT KOHTPOJIb 32 00ECIIEYeHNEM JIOCTYyTa K
HUM.

7. Cexperappr HaOmromatenbHOro coBeTa Il OCYIIECTBIICGHUS  CBOCH
NESATETLHOCTH B3aWMOJICHCTBYET CO BCEMH CTPYKTYPHBIMU TMOAPA3ACIICHUSIMHU
[Ipeanpusitvsi v €ro TOKHOCTHBIMH JIMIIAMH.

2. HazHayeHue u 0cB00OKAeHHE OT J0JKHOCTH
cexkperapsi Ha6/101aTesibHOTO coBeTa

8. Cexpetaph HabGmonarensHoro coBeTa Ha3HaYaeTcs pelieHueM
HaOmromarenbHOoro  coBeta 1O NPEACTABICHUIO  UCIOJHUTEIBHOTO  OpraHa
[Ipennpustus nmubo oxHoro u3 wieHoB HaOmronmarensHoro copeta I[Ipeampusitusi.
HaOnronarenbHplii  COBET MNPUHUMAET pelIeHHe MO0 KaHJIUWJAaType CeKpeTaps
HaGmronarenbHoro coBeta  OOJBIIMHCTBOM  TOJIOCOB  OT  Y4YacTBYIOIIUX B
COOTBETCTBYIOIIEM 3aCE/IAHUMU.
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9.K «xangupaty Ha JOJKHOCTH cekperaps HaOmrogaTenbHoro cosera
NPEABABISIIOTCS CEAYIOIINE TPeOOBaHUS:

1) BBICIIICE FOPHINICCKOE W/MIH SKOHOMHYECKOE 00pa30BaHNE;

2) HaTM4Ke OmnbITa PabOTHl B OOJIACTH KOPIIOPATHBHOTO YIPABJICHUS ¥ (FITH) TIO
CHELUATbHOCTA HE MEHEE JIBYX JIET;

3) 6e3ympeuHast eoBasi pery Talus;

4) orcyTcTBre addmmpoBaHHOCTH K [Ipennpusrutio;

5)oTcyTcTBHE ~ HENOTANICHHOW  WJIM  HECHATOH B YCTAHOBJICHHOM
3aKOHOJIATEIHCTBOM MOPSIKE CYAUMOCTH.

10. B oTtHOmeHnn Kaxaou u3 kaHauaaryp B HaOmromaTenbHBIN COBET AOJKHA
OBITh MIPEICTABIICHA CIAEAYIONIAst HHPOPMAIIUS:

1) pamumust, UMs1, OTYSCTBO KaHAUIATA;

2) TOJ POKICHHUS,

3) oOpa3zoBaHue, CHENHUAILHOCT 10 JUIUIOMY (IWIUIOMaM), CBEJICHHUS O
MOBBIIICHUH KBATU(PUKALMH U TPOPECCUOHAIBHON IEPENOATOTOBKE;

4) cBenieHus 00 OIBITE paOOTHI 32 IMOCIICTHUE IISTh JICT,

5)cBeieHuss 0 TOM, SBISETCS JHM KaHAWAAT a@UIMHPOBAHHBIM JIHIIOM
[Ipennpustus;

6) mucbMeHHOE 3asBIICHUE KaHAWAAaTa O Ha3HAUYCHUH HA JIOJDKHOCTH CEKpeTapsi
Hab6nrogatensHoro cosera [lpeanpusrus.

11.C numom, Ha3HayaembiM cekperapeM HaOmronmarenbHOro  coBeTa,
3aKJII0YAeTCs  TPYJOBOM  JOrOBOp HAa  CPOK, ONPEIECICHHBIM  pEIICHUEM
Hab6mrogatenbHoro cosera.

12. TpynoBo#i  moroBop ¢  cekperapem  HaOmronmarensHOro  coBera
noanuceiBaercs oT uMenu llpennpustus [Ipeacenarenem HabmromarensHOTo coBeta
WJIM MHBIM JIMIIOM, yIIoJIHOMOYeHHbIM HabmronaTenbasiM coBetoM [Ipennpusitus.

TpynoBoil A0roBop MOJKEH MpeaycMaTpHBaTh OTBETCTBEHHOCTb CEKpeTaps
HabGnrogatenbHOoro coBeTa 3a pasrjamieHue UuHGOpMaluy, COCTABISIONIEH B
COOTBETCTBUM C HOpPMamHu JEUCTBYIOIIETO 3aKOHOAATENIbCTBA M BHYTPEHHUMU
nokymentamu Ilpennpustust ciyXeOHYI0 WIM KOMMEPYECKYIO0 TailHy, a TakKxke
o0si3aHHOCTh ~ MH(poOpMupoBaTh  HaOmrogaTenbHbIE COBET O  BO3HUKHOBEHUH
00CTOSITENBCTB, B CHJIYy KOTOPBIX cekpeTapb HaOmrogaTenbHOro coBeTa CTaHOBUTCS
adpunuupoBanHbIM uIoM [Ipeanpustus.

13. HabmonarenwsHblii coBet [Ipeanpustusi BmpaBe B Jt000€ BpeMsl MPUHATH
pelieHne O JOCPOYHOM IMpEeKpalleHuH NOJHOMOYMM cekperapss HabmromarenbHOro
COBETA.

JlocpodHOE TIpeKpalleHre TPYIOBOrO JOTOBOpPAa OCYIIECTBISIETCS B IMOPSJKE,
YCTAaHOBJICHHOM  TPYZOBBIM  JIOTOBOPOM H  3aKOHOJATEIhCTBOM PecmyOnuku
KazaxcraH.

14. Pemienrie 0 Ha3HA4YeHUM HOBOIO cekperaps HaOmromatenbHOro coBera
MOXET OBITb MPHUHATO OJHOBPEMEHHO C TIPUHATHEM pPEIICHUs O JOCPOYHOM
MpeKpalieHNy MOJTHOMOYUH JAeCcTBYOIIero cekpeTapsi HabmonarensHOTo coBera.

3. ®ynkuum cekperaps HabirogaTeabHOro coBera
15. K ocHoBHBIM (pyHKIMSIM cekpeTapsi HabmroaaTenbHOro coBeTa OTHOCUTCSI:
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1) obecnieuenre 3(pGHEeKTUBHOCTH KOPIIOPATUBHOTO YIIPABICHHUS, B TOM YHUCIIE:

- ygacTHue B pa3paboTke BHYTpEHHUX TOKyMeHTOB [Ipennpusrus;

- B3AaUMOJICIICTBUE CO CTPYKTYPHBIMU MOAPA3JCICHUIMU U JOJLKHOCTHBIMU
muamu  [Ipeanpusitusi ¢ 1enbl0 OOecreueHus: UCHOJHEHHs HOPM M TpeOOBaHUMN
3akoHoaarenbcTBa PecnyOnmku Kazaxcran B 006acTu KOpIOpaTUBHOTO YIPaBICHHUS,
YcraBa u BHYyTpEHHUX AOKyMeHTOB [Ipennpusrus;

- aHAJIU3  CJIOKUBIIECUCS  MPAKTUKU  KOPHOPATUBHOTO  YIIPABICHHUS B
[Ipeanpustun, pazpadoTka NpeyIoKEHUN N0 €€ YIYUIICHUIO;

2) opraHu3ais IOJATOTOBKM H O0OECICUeHHE BBIHECEHHUE BOIIPOCOB Ha
paccMOTpeHre YTOJIHOMOYEHHOMY OpraHy B COOTBETCTBUU C TpeOOBaHUSIMHU
JIEUCTBYIOILIETO 3aKOHOJIATEIhCTBA, YCTaBa M HHBIX BHYTPEHHUX JOKYMEHTOB
[Ipeanpusrusi, B TOM YHCIIE:

-y4eT  OPUHUMAEMBIX  YTNOJHOMOYEHHBIM  OpPraHOM  pCIICHHH U
uH(popMupoBaHue wieHoB Habmo1aTensHOro coBeTa 0 peuieHus X Y MOJIHOMOYEHHOTO
oprasa;

- peasinzanus TpeOoBaHUU YTIOJTHOMOYEHHOrO opraHa, HaOmromatenbHOro
COBETA O BBIHECEHUHU BOIIPOCOB HA PACCMOTPEHUE YTIOJITHOMOYEHHOMY OpraHy;

- YYET NOCTYyNaoIuX TpeOOBaHUI;

- uHdpopmupoBanue wieHoB HaOmiogaTenbHOro coBeta O TpeOOBaHMSIX
YOJIHOMOYEHHOTO OpPraHa;

-y4yacTHE B TMIOATOTOBKE JOKYMEHTOB U HWHGOpMAIMK, MOMJIEHKAIINX
IIPENOCTABICHUIO  YIIOJJHOMOYEHHOMY  OpraHy; KOHTPOJb  CBOEBPEMEHHOCTHU
MOJATOTOBKHU TAKUX JOKYMEHTOB;

- MpeocTaBIeHre wieHaMm HalmrogaTenbHOr0 COBETa, JOJKHOCTHBIM JIMIIAM
[IpennpusiTsi BO3MOKHOCTH 3HAKOMUTBHCA C PEUICHUSIMA Y IOJIHOMOYEHHOI'O OpraHa,
ITOArOTOBKA KOIIUM PELICHUM;

- KOHCYJIbTallMsl IO BOIIPOCAM, CBA3aHHBIM C MPOLEAYPOIl BBIHECEHHS BOITPOCOB
Ha PacCCMOTpPEHUE YTIOJHOMOUYEHHOMY OPIaHy.

3) obecrieueHre padoThl Habro1aTeibHOTO COBETA, B TOM YHCJIC:

- pa3bsiCHEHHME BHOBb M30paHHBIM wieHam HalOmrogaTtensHOro  coBeTa
nerctBytomue B Ilpennpusitum npasuia aestenbHoct HaOmrogaTenbHOro cosera u
WHBIX OopraHoB lIpeanpusarus, opraHuU3alMOHHYI0 CTPYKTypy llpenmpustus u uHyIO
uH(poOpMaIMIO, HMEIOIIEH 3HayeHue JUIsl HaAJIekKANIero HCIOJHEHHUS YiIeHaMU
HaOmromaTenpsHOro coBeTa CBOMX 00SI3aHHOCTEMH;

- okazanue cogmeiictBus  Ilpencemaremo  HaOmromarenmbHOro  cobeTa B
IaHUpoBaHUK padboThl HabmomarensHOTO COBETA;

- cOop mpemoxeHuit ot wieHoB HabmogaTenpsHOro coBeta 1mo ¢GopMHpPOBAHUIO
maHa pabotrel HaOmromaTensHOTO cOoBETa M MPECTABICHUE MPOEKTa IJIaHa padOThI
HabmonatensHoro cosera [Ipencenarento;

- HEMIOCPEACTBEHHOE yYacTHe B MOJTOTOBKE IMPOEKTa MOBECTKHM OYEPEAHOIO
3acenanus HaOmrogaTenbHOro coBeTa B COOTBETCTBUU C  MPEIJIOKEHUSMH,
MOCTYMUBIIUMHU OT WieHOB HalnrogaTenbHOro coBera;

- u3BelleHne wieHoB HaOmronarensHOro coBeTa W MPUIJIAIIEHHBIX JIHI[ O
BPEMEHU U MECTE MPOBE/ICHUS 3aCeIaHus;

-MOJArOTOBKA MW pacchlika MaTepuajoB IO BOMPOCaM TMOBECTKU JIHS,
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HeoOxomumbix nnsi [lpeanpusatus u npoBenenust 3acefaHusi HaGmrogaTenbHOro
COBETa;

- IOAATOTOBKA 3alpOCOB U OTBETOB Ha MHUChMa OT MMeHH HabmomaTenbHOTOo
COBETa;

-o0ecrieueHne  mpeAocTtaBieHus — wieHam — HaOmropatenbHOro — coBeTa
3arpammBaeMoi HHpopMaIuu o aesrensHoctu [pennpusitus;

-pyu  TNPOBEACHUM 3a04HOro 3acenanusi HaOmronmarenbHOro coBeta —
MOJATOTOBKA OOJJIETEHEH JUIsi 3a04YHOr0 TOJIOCOBAaHHUSA, OOECHEUYEHHE pPACCHUIKU
OroiereHed W cOOp TOJYYEHHBIX OOJIJIETEHEH, a TakKe TMOJIBEICHUEe HWTOrOB
rOJIOCOBAHMS IO BOIIPOCAM MOBECTKH JIHs 3acefqanusi HaGmrogaTenbHOro coBeTa.

-B Clydae HEOOXOJUMOCTH JoBefeHue 10 pabotHukoB [lpeanpusrus
uH(pOpMAaIU O MPUHATHIX PEIICHUIX Ha 3acenanusix HabmonaTenbHOro coBera;

- OCYIIECTBISIET ~ KOHTPOJIb  3a  HCIOJIHEHUEM  QIPECHBIX  PELICHHN
HaobromaTensHOro coBera;

- IOJIyY€HUE B CTPYKTYPHBIX noApasaeneHusax [Ipeanpustis u npegocraBiieHue
uieHam HaOmronarenbHOro coBeTa HEOOXOAUMBIX JOKYMEHTOB WU HH(OpManuu o
nearenbHocTH [Ipennpusitus;

- obecnieyeHre COOIOJEHUST MOpsIKAa TPHUHATHS PEIICHUH IO CHelKaM, B
KOTOPBIX UMEETCSI KOH(PIUKT HHTEPECOB;

4) obecrieueHUE XpaHCHHS:

- IPOTOKOJIOB 3acefannii HabmronareapHOro coBeTa;

- pemienuit  HaGmromatensHOTO COBETa, MPUHUMAEMBIX IyTEM 3a04YHOTO
rOJIOCOBAHMS;

- OrouteTeHel IS TOJIOCOBAaHMS, HampaBieHHbIX B HaOmromgaTenbHBIN COBET
yienamu HaOmromaTenbHOro coBeTa Jjisl MPUHSATHS PENICHUM, MPUHUMAEMbBIX MTyTeM
3a049HOTr'0 FOJIOCOBAHUS;

- B€JICHUE JICJIONPOM3BOJACTBA M apXuMBa JIOKYMEHTOB U  MaTepuasoB
HabnrogatenbHOoro  coBera,  NPENOCTaBIE€HUWE  JOKYMEHTOB U BBIIHMCOK
3aMHTEPECOBAHHBIM JIUIIAM;

- BEJICHUE y4Ye€Ta U XPAHCHUE BXOISIIECH JOKYMEHTAIMIO M KOMHN UCXOISIIEH
nokymeHTanuu HaOmrogaTenbHOro coBeTa;

-y4eT U JIOBEJEHUE [JI0 CBEICHMS Y4YaCTBYIOIIMX B 3aCeIaHUHM YJICHOB
HabGmtogatenbHoro coBera MHGOPMALMKM O MOCTYIUBIIUX OT OTCYTCTBYIOLIUX YJIEHOB
HabGmrogaTenbHOTO COBETa MUCHbMEHHO HM3JI0KEHHBIX MHEHUH 10 paccMaTpUBaeMbIM
BOIIPOCAM ITOBECTKH JTHS.

5) B x0/1e IPOBE/ICHHS 3aCeIaHKsI OCYIICCTBIISICT:

- Y4ET, TIOCTYNAIOMUX B HAOIIOJATENbHBIA COBET MPEUIOKEHUN O TIPOBEICHUN
€ro 3acelaHuii M BOIPOCOB, MOCTYHAKOIUX JJII PACCMOTPEHHS] M PELIEHUs
HaOJIOIaTEIbHBIM COBETOM;

- pacrpezieNiieT MOCTYIUBILKE BOMPOCH MO HAMpPaBICHUSAM JI€ATEIbHOCTH, B
KOTOPBIX TaKHW€ BOIPOChI BO3HUKIU M TPEOYIOT CBOEro pEIICHUS, COOOIIaeT
[Ipencenarento HabmoaaTenpHOTO COBETA O MOCTYMUBIINUX BOMIPOCaX;

- oroBemaeT Bcex wieHoB HaOmiomarenbHOro coBeta O MNOCTYNUBIIUX B
HabGnrogaTenbHblii COBET MPEJIOKEHUAX M BBISICHSIET 3aUHTEPECOBAHHOCTH Ka)JI0T0O
13 YJICHOB B PACCMOTPEHHUH U PELICHUH BOIIPOCOB, YKAa3aHHBIX B IPEIJIOKEHUAX;
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- peructpanuio wieHoB HabmionarenbHOro coBera, MPUHUMAIOIIMX y4acTHUE B
3aceaHuu;

- mox pykoBojacTtBoM IIpencenarens HaGmonarensHOro coBeTa BEAET MPOTOKOI
3acejaHuM, OCYIIECTBISIET KOHTPOJIb 3a MCIHOJIHEHHEM peleHuit HabmomaTenbHOTo
COBETA;

- BeIOJIHAET nopyuenust [Ipencenarens HabmronarensHOro cosera;

- KOHTPOJIb 3a OpPraHMW3alMOHHBIM M TEXHUYECKUM NPOBEACHUEM 3aceJaHui
HabGmrogaTenbHOro coBera;

- OpraHM3alMI0 BEJEHUs 3alucu Xo/a 3acenanuii HabmonarensHOTO coBeTa, B
TOM YHCJIE, C COTJIAaCUs MPUCYTCTBYIOUIUX YJICHOB, HA ayJu0-, BUJICOHOCUTEIIH;

- HOJITOTOBKY MPOEKTOB MPOTOKOJIBHBIX PELICHHUI;

-BeJeHue, odopmIieHHE W TOJINUCAaHWE  NPOTOKOJIOB  3acelaHui
HabmronaTenbHOro coBeTa M BBIIIMCOK M3 NMPOTOKOJIOB 3acenanuil HabmonarenbHoro
COBETA;

- pacChUIKY TOKYMEHTOB, YTBEpkAeHHbIX HaOmronaTeIbHbIM COBETOM;

- UHBIE TIOJIJHOMOYMS, CBSI3aHHBIE C JIEJIONPOM3BOJICTBOM M OpraHU3alHeu
nesitenpHocTH HabmogaTensHOro coBeTa;

6) xpaHeHUE JOKYMEHTOB W packpbiTe wuHpopMmaimu o [lpeampustun, a
MMEHHO:

- o0ecrieyeHre XpaHeHUus JOKYMEHTOB, MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Pecny6iuku Kazaxcran, B YcTaBe v MHBIX BHYTpEeHHUX JOKyMeHTax [Ipennpusitus;

- IPEIOCTABJICHUE 3AaKOHHBIM IPEACTABUTEISIM Y IIOJHOMOYEHHOIO OpraHa
JoCTyna K JoKyMeHTam [Ipeanpusitvs B yCTAaHOBIEHHOM MOPSIIKE;

- OpraHu3alus  U3TOTOBJEHMS]  KOMUH  JOKYMEHTOB 1O  TpeOOBAHUIO
YnonHoOMO4YeHHOTO oprana u wieHoB HabmonaTenpHOro coBeTa;

- yyactue B yuere adhpunupoBanubix aull [Ipennpusitus;

- OpraHu3anusi IOATOTOBKM M CBOEBPEMEHHOW IMOJAYM TOCYJapCTBEHHBIM
YIOOJHOMOYEHHBIM OpraHaM M opraHuzauusM (IyOJIMKallid B yCTaHOBJICHHBIX
Clydasix) OTYETOB, COOOIIEHUM O CYIIECTBEHHBIX (aKTax, YBEIOMJICHUM, HHOU
uH(popmauu, nojexaiiei packpeituto Ipennpusituem;

- yyacTHE€ B aKTyalu3aluu HHQOpManuu OQUIMAIbHOIO HHTEpPHET-pecypca
[Ipenmpusrus;

7) opranu3zanys B3auMOACUCTBUS MEXKIy opraHamu [IpeanpusTus, B TOM 4HCIIe:

- CBOEBPEMEHHOE BBISIBIICHUE HA3PEBAIOIIUX KOPHOPATUBHBIX KOH(DIUKTOB U
KOH(QJIMKTAa HMHTEPECOB, HMH(MOPMHUPOBAHHUE O HUX COOTBETCTBYIOIMX OPTraHOB
(momxHoCcTHBIX Jun) [IpeanpusTusi, OpUHATAE MEP MO WX MPEIOTBPAILCHUIO U, TIPU
HEOOXOMMOCTH, OOecledeHne pa3penieHusi KOH(PIMKTOB KOMIETEHTHBIM OpPraHOM
(momxHOCTHBIM JHIoM) [Ipennpusitus;

-y4acTHe B IIOATOTOBKE U peanu3aluy pPEelIeHud O peopraHu3aluu
[Ipennpusrtus;

- YBEOMIICHUE KPEIWTOPOB B CIly4ya€ INMPUHATHS PEIICHUS O PEOpraHr3aluu
[Ipennpusrtus;

- y4acTHE B UCKOBOM, MPETEH3MOHHON paboTe Mo BOMpocaM MPUMEHEHUS HOpM
3akoHo aTenbcTBa Pecriybnuku Kazaxcran B 001acTi KOprOpaTUBHOTO YIIPABIEHUS;

- UHBIX YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATUBHBIX IPOLIEAYD.
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4. IlpaBa u o0si3anHOCTH cexkpeTtapsi HaGonaTebHOro copera

16. Cekperappr HabmrogaTenbHOTO COBETa MPHU OCYIIECTBICHUU CBOMX TMPaB U
UCIIOJIHEHUH OOSI3aHHOCTEN JIOJDKEH JEeHCTBOBaTh B uHTepecax [lpeanpusitus,
OCYUIECTBJISATh CBOM MPaBa U UCIIOIHATH O0A3aHHOCTH TOOPOCOBECTHO U PAa3yMHO.

17. Cexperappr HaOmrogaTenbHOTO COBETa B Mpelesiax CBOEM KOMIIETCHIUU
BIIPaBE:

1) 3ampammBath ®W  TOJydYaTh y  JOJDKHOCTHBIX  Juiy  [Ipeampusitus,
PYKOBOJMTENEH €ro CTPYKTYpPHBIX MOJpa3feieHuii U paObOTHUKOB HMH(POPMALIUIO U
JIOKYMEHTBI, HEOOXOAUMBbIE JJIsI BHIIOTHEHHS BO3JI0’KEHHBIX Ha HETO 3a/1a4;

2) KOHTPOJIMPOBATh HCIOJHCHUE PEUICHUH, TMPUHATBHIX Y IIOJIHOMOYCHHBIM
opranoMm u HaGmtonaTenbHbIM COBETOM;

3) mpe/yiarath BOIPOCH! B TIOBECTKY JIHS 3acenanus HaOmoaareapHOro coBera
UCIIOJIHUTENBHOTO opraHa [Ipenmnpusitus;

4) morOTaBIMBAThL M HAIMPABIATH YTIOJHOMOYEHHOMY OpPTraHy OTBETHI Ha €ro
KOpPpECIOHJEHIIMI0O (B paMKax  BOIPOCOB  KOPIOPATHUBHOTO  YNPAaBIICHUSA);
NPENOCTaBIsATh MaTepuajgbl IO  BOMNPOCAM, BBIHOCUMBIM Ha pPacCMOTpPEHHE
Y10JIHOMOYEHHOMY OpraHy, JOKyMeHThl llpennpusitus, nojexamiue XpaHEHUIO,
3aTparuBalollie€ HMHTEPEChl YIOJIHOMOYEHHOIO OpraHa, a TakyKe IOATr0TaBIUBATh
OTBETHI TI0 UHBIM MOCTYNHBIINM BOIIPOCaM B paMKaxX IMOJTHOMOYHUH, MPE0CTaBICHHBIX
cekperapro HaOmromaTenbHOro coBeTa JEUCTBYIOIIMM — 3aKOHOAATEILCTBOM U
BHYTPEHHUMHU JoKyMeHTamu [Ipennpusrus;

5) zampamuBath uHboOpMalMiO |y OamaHcomepkatens Ilpenmpustus 00
oTepanusax, 3aperucTpUPOBaHHBIX B peecTpe Oamancozaepsxkarens [lpeampusarus, a
Tak)Ke WHYI0 HH(popMaIrio u3 peectpa, Heooxoaumyto ais [Ipennpusitus;

6) npeaoCcTaByIATh  OalaHCOACPIKATEINIO  JOKYMEHTAIMIO, CBSI3aHHYIO  C
umyiectBoM llpennpusarus u HeoOXonuMyto OanaHcoAepkKaTeto IS HaaJlexkallero
BenieHus peectpa [peanpusitus.

18. Cekperaps HabmogaTensHoro coBera 00s3aH:

1) ctporo coOmogath B CBOCH JIEATEILHOCTH HOPMBI M TpeOOBaHWUSI
3akoHojaTenbcTBa Pecnyonumku Kazaxcran, VYcraBa, Kopexkca KopnopaTMBHOIO
ynpasieHus [Ipeanpusatus u ero BHyTpEHHUX JTOKYMEHTOB;

2) pyKOBOJICTBOBAThCSI B cBoel JeATEIbHOCTH JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM, PEIICHUSIMU YTOJIHOMOYEHHOro opraHa u HaOmropaTenbHOro
COBETa;

3) ucnonusth nopyuenus [Ipencenarens Ha0nronatenbHOro coBera;

4)mo TpeOoBanuio HaOmrogaTeapbHOro CoOBETa OTYMTHIBATHCS O  CBOECH
JeSITEIbHOCTH TIepel HUM;

5) unpopmupoBars HalOmromaTenbHblii COBET O BO3HUKHOBCHHUH CHUTYAIlH,
CO3JAIOLIMX YTpo3y HApYLIEHWS HOPM JCHCTBYIOLIErO 3aKOHOAATENIbCTBA, IIpaB
YOIHOMOYEHHOTO OpraHa, a TakKe BO3HMKHOBEHUS KOPIOPATUBHOTO KOH(JIMKTA U
KOH(JIMKTa HHTEPECOB.

5. YcioBus omiaTel Tpyaa ¥ IPpeMUPOBAHUSA
cexkperapst Ha0sionatesibHoro copera
19. 3apabotHass muiata cekperaps HaOmromarenbHOro coBeTa OmpeeseTcs
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CYMMOM YCTaHOBJICHHOTO TPYJIOBBIM JOTOBOPOM (JIOMOJIHUTEIBHBIM COIJIAIICHUEM)
JIOJDKHOCTHOTO OKJIaJla M JIPYTMX BBIIJIAT KOMIIEHCAIIMOHHOTO M CTUMYJIMPYIOIIETO
XapakTepa B COOTBETCTBMM C 3akoHoAaTenbcTBOM PecnyOmmku Kazaxcran wu
HactosiuM [losoxxenueM.

20. Hauucnenue 3apabOTHOI TUIaThl MPOU3BOAUTCA B COOTBETCTBHH C Tabeiem
y4yeTa MCHOJb30BaHMs pabo4yero BpeMEHU. Y4eT (HaKTHUYECKH OTpabOTaAHHOIO
cekperapeM HaOmrogatensHOr0 coBeTa BPEMEHHU OCYIIECTBISIETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nofpazjaenenuemM [Ipennpusitus.

21. Tlopsimok BbIIIATHL  3apaboTHOM TuIaThl cekperapto HaOmogaTenbHOro
COBETa ONpeneNsieTcss BHYTPEHHUM JOKyMeHToOM [lpeanpusarus, peryiaupyroumm
CUCTEMY OIUIaThl TPYJa IITATHBIX PAOOTHUKOB.

22. Pa3Mep JOMKHOCTHOTO OKJIaJa W YCJOBHUS BO3HAIPAXKIEHUS CEKpeTaps
HaGmogatenbHoro comera Ilpenmpusitusi, HE  yCTAaHOBJICHHBIE  HACTOSIIUM
[Tonoxenuem, onpeznenstorcs pemennem HabmonarensHoro coeta [Ipeanpusrus.

23.Tlo pemenuto HaGmogaTenpHOro coBetra IlpeanpusTust cexpeTapro
HabGnrogaTenbHOro coBeTa MOMET BBIIUIAYMBATHCA NPEMHS MO PE3yJIbTaTaM €ro
paboOTHI 3a OTYETHBIN T'0J, B CIy4yae Kau€CTBEHHOI'O U PE3yJIbTATUBHOTO BBIMOJHEHHUS
UM CBOMX (YHKIIMOHAJIBHBIX OOS3aHHOCTEH, B pa3Mepe, HE MPEBBINIAONIEM pa3Mep
OJIHOTO JOJDKHOCTHOT'O OKJIa/1a.

24.B  dWecTh  Tpa3gHOBAHWSA  HAIMOHAIBHBIX, TOCYJAapPCTBCHHBIX M
npodeccuoHaNnbHbIX Mpa3aHUKOB B Pecriybnuke Kazaxcran 3a cueT 3KOHOMHH CPEJICTB
donma omnatel Tpyaa (mamee — DOT) nmomyckaercs NpeMUpPOBAHUE CEKpeTaps
Hab6mronatenbHoro cosera Ilpenmpustusi B pa3Mmepe, COOTBETCTBYIOIIEM pa3Mepy
MPEMHUATBHON BBITIIATHI 110 TAKUM CITydasiM paboTHHKY [Ipeanpusitus ¢ JOIKHOCTHBIM
OKJIaJIOM, JKBHUBAJICHTHBIM JOHDKHOCTHOMY OKIIany cekpetaps HalmromaTenbHOro
COBETA.

CooTBeTCTBYIOIIIEE MPEMUPOBAHUE OCYILIECTBISECTCS HAa OCHOBAaHUMU IIPHUKA3a
PYKOBOJIUTENSL UCHOJHUTENbHOTO opraHa llpennpustus nubo nuia, MCHOJHSAIOMIETO
ero o0s3aHHOCTH.

25. TlpemupoBanue cekperaps HaOmromarenpHOro coBeTa, MPEIyCMOTPEHHOE
HactosmuM [lonoxxeHueM, He MPOU3BOAUTCS B TIEPUO]I UCTILITATEILHOTO CPOKA U MPHU
HAJIMYUU y HETO HE CHITOTO AUCIUILIMHAPHOIO B3bICKAHUSI.

26. ExxeronHbliii OTJIa4YMBaeMbIi TPYAOBOM OTITyCK CEeKpeTapro
HabGmrogaTenbHOTO  coBEeTa MPEJOCTABISETCSI B COOTBETCTBHM C  IPHKA30M
pykoBoautensi UcnonuurenbHoro oprana Ilpeanpusitus Ha OCHOBAaHUU 3asIBJICHUSI Ha
umsa Ilpencenarenss HabOmiomatenbHOTO COBETa, TPH  YCJIOBHHM TOJIOKUTEIHHOU
pesomoruu [pencenarens HabmromarenbHOro coBera.

27. Cexperapto HabmromarensHoro coBeta [IpeanmpusTisi OCYIIECTBISIOTCS
JIOTUIaThl, TPEAOCTABIISIIOTCS TApaHTUM M KOMIIEHCAlIMOHHBIE BBIIJIATHI B pa3Mepax,
MPEeAYyCMOTPEHHBIX TPYIOBBIM 3aKOHOaTeILCTBOM PecryOnnku Kazaxcras.

28. Cekperapro HaOmonarensHoro cosera llpenmpusitusi, mnpoiueamemy
UCIIBITATeNIbHBIA  CpOK JHOO TMpUHATOMY Ha paboTy ©0e3 TakoBOro, Mpu
MPEIOCTABIEHUN €KErOJJHOTO OIUIAYMBAEMOr0 TPYAOBOrO OTIIYCKAa BBIMJIAYMBAETCS
nocoOue Ha O3I0pPOBJIEHHE B pa3Mepe OJIHOTO JOHKHOCTHOIO OKJIaJa OJWH pa3 B
TE€YEHUE KaJeHAAPHOI0 roja.
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29. Cekpertapro HabmoarenbHOro coBeTa OKa3bIBA€TCsl MaTepuasbHask MOMOIIb
3a cueT 3koHoMuu cpenctB ®OT B pazmepe 30 (Tpuanath) MECSYHBIX PACUETHBIX
ITOKA3aTEJIEH.

MarepuanbHasi TOMOILb, PEAYCMOTPEHHAS HACTOSIIMM ITyHKTOM, OKa3bIBAECTCA
Ha OCHOBAaHMM KONUN MOATBEPKAAOIIMX JTOKYMEHTOB (CBHUIETEIBCTBO O POXKICHUU
(YChIHOBIICHHE/ Y IOUEpPEHNE), CBUACTEIBCTBO O Opake, CBHIETEIHLCTBO O CMEpPTH) B
CJIEIYIOIIUX CITyqasiX:

1) poxxenus (YChIHOBICHHS, YAOUYCPEHNs) peOCHKaA,;

2) Opakocoueranusi cekperaps HabmronaTeibHOro CoBeTa;

3) cmeptu cynpyra (cynpyru) cekperapss HaOiomaTenbHOrO coBeTa WM €ro
OJIM3KUX POJCTBEHHUKOB (pOAMTENICH, JETe, YCHIHOBUTENEH, YCHIHOBJIECHHBIX,
MOJIHOPOJHBIX U HEMOJHOPOIHBIX OpaThEB U CECTEDP).

30. He mnpenycmotpennbsie HacTosiuM [lojtokeHrEeM BBITIIATHL  CEKPETApIO
HabGnrogaTenbHOro coBeTa, BKIOYasi HHbIE BUJIbI BO3HATPAXKIECHUH, A0ILJIAT, HA/10aBOK,
npemMuil U Apyrux GopM MaTrepuaibHOro MOOUIPEHUS B ACHEKHOW WM HATypaJbHON
dbopme, 3anpeniaroTcs.

6. O0ecnieueHue aessreqbHOCTH cekperaps HaliogareabHoro cosera

31. B memsx Hamiexamero u 3(QQEKTUBHOTO BBIMOJIHEHUS OO0SI3aHHOCTEH,
cekperapb HabOmromaTenpHOro coBeTa JODKEH OBITh o0OecrnedeH HeOoO0XOIUMbIMU
OpraHU3allMOHHO-TEXHUYECKUMHU YCIOBHUSIMU, B YACTHOCTH:

1) Cekperapp HalGmromaTenbHOro coBeTa JODKEH MMETh OTICIbHBIA KaOHHET,
HAXOJISAIIUNCA HEMOCPEACTBEHHO IO MECTy HaxOXJeHus oduca IEeHTPATbHOTO
arnmapara IIpennpusitus;

2) pabouee MecTo cekperaps HaOmromaTtenpbHOro0 coBeTa JOKHO — OBITh
o0OecrieueHo TMEepPCOHAbHBIM KOMIBIOTEPOM, a caM cekperapb HalmrogaTenbHOro
COBeTa — MepPeHOCHBIM KoMIibtoTepoM (Notebook);

3) Cekperapp ~ HaOmromarenmpHOro  coBeTa  JOJDKEH — OBITh  oOecrieueH
HEOOXOIMMOW OPrTEXHHUKOM, cel(oM, HECrOpaeMbIM METAUIMYECKUM IIKadoM s
XpaHEHMS TOKYMEHTOB, a TAK)KE CIIPABOYHOHN M MIEPUOANICCKON JTUTEPATYPOH.

32. Pazmep KOMaHIMPOBOYHBIX PACXOJOB (CyTOYHBIC, PAcXOIbl IO HANMY
YKUJIOTO TIOMEINICHUS, pacXobl MO MPOE3y K MECTY KOMaHIUPOBAHUS U OOPATHO) ISt
cekperaps HaGmrogaTeabHOro coBeTa OMpPeAeIsIeTCsl B COOTBETCTBUM C BHYTPEHHUMHU
nokymeHnTtamu [Ipennpusrtus.

7. OTBeTCTBEHHOCTH cekperaps HalionareabHOro coBera

33. Cekperapp HabmromaTenpHOTO COBETa HECET OTBETCTBEHHOCTh TEpes
[Ipenmpusituem 3a yOBITKM, mNpu4YMHEHHble Ilpennpuarvuio ero BUHOBHBIMHU
neiictBusimu  (6e3neiicTBeM), B MOPAIKE, YCTAHOBJIEHHOM  JCHCTBYIOLIUM
3aKOoHOJaTeIbCTBOM Pecnybnuku Kazaxcran.

34.3a HeUCNONHEHWE WM HEHaJJIeKalllee MCIOJHEHUE CEeKpeTapeMm
HabGnrogaTenbHOro coBeTa BO3JI0KEHHBIX Ha HEro O0sA3aHHOCTEH, a TakXe B cllydae
BbISIBJICHUA ~ (AKTOB  HApyUIEHUS  TPYJIOBOM  JUCHUIUIMHBL, 1O  PEUICHUIO
HabmronaTensHoro cosera kK cekperapro HaOmronarenbHOro coBeTa NpPUMEHSIOTCS
MepBbI B3bICKaHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIbCTBOM.
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35. Cekperapp HaGmronmaTensHOro coBeTa HE BIpaBe pasrialiaTbh CBEACHHS,
COCTaBJIAIOLIME COIIACHO JEHCTBYIOIIEMY 3aKoHOAaTeNnbCTBY Pecnyonuku Kazaxcran
U BHYTPEHHUM JOKyMeHTaM [Ipeanpusitiusi KOMMEpUYECKyI0 TailHy, a TaKKe HHYIO
KOHQUACHIMATHHYIO HH()OPMALIHIO.

36. Cexperapp HaOxnronaTensHOro coBera He BIIpaBe UCIOJIb30BAThH JIOCTYIHYIO
eMy MH(pOpPMAaIIMIO OTpaHHYEHHOTOo JocTyna o [IpeanpusTiuu B THYHBIX LETIX.

8. 3akI0unTeIbHDBIE MOJIOKEHUS

37. Ucnonuenue obsi3anHOCTEN cekperaps HabmomaTenpbHOTO coBeTa, B ciiydae
€ro OTCYTCTBHS, OCYIIECTBISET JIMIIO, KOTOPBIM Ha3HAYaeTCs II0 PEHICHHUIO
HaGmronarenbHoro copera u3 unciia pabotTHukoB [IpennpusTus.

38. Ecnu  otrnenpHble TyHKTHI HacTosmiero IlojokeHuss BCTymarOT B
MPOTUBOPEYHE C JACHCTBYIOIIMM 3aKoHOJATeNbcTBOM PecmyOnmku KazaxcraH, 3tH
MYHKTHl YTPAaUMBAIOT CHWJIY MU B YAaCTH PETYJIUPYEMBIX STUMH MYHKTaMH BOIIPOCOB
ClIeAyeT  PYKOBOJCTBOBAThCA  HOpPMaMu  JEWUCTBYIOUIETO  3aKOHOJATEIhCTBA
PecnyOnuku KazaxcraH 10 MOMEHTa BHECEHHS COOTBETCTBYIOIIMX H3MEHEHUM B
Hactogmiee [lonoxxenue.



